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I[TOJIOXXEHUE s
0 XpAHEHHHU U UCMOJIb30BAHUN
MePCOHAJBHBIX JAHHBIX PAOOTHHKOB

1. O0wue nonoxeHus

1.1. Hacrosimum IlomoskeHuem ompenensieTcss MOPSIOK oOpamieHus: ¢ TMepCOHAIbHBIMU
nanuabiMu cotpynHrukoB MBO 1O «bAILUN Nely» (nanee - 1lIkomna).

1.2. Ynopspouenue oOpalieHusi ¢ HNEPCOHAIbHBIMM JIAaHHBIMH HMEET LENbI0 00eClednuTh
co0JIt0/IeHHE 3aKOHHBIX MpaB ¥ UHTepecoB LLIKojbl U ee COTPYTHUKOB B CBSA3HM C HEOOXOJIUMOCThIO
nojydeHus (cOopa), XpaHEHHUsI U Mepe/laud CBEACHUMN, COCTABIAIOMIUX (CM. Jajiee) MepCOHAIbHbIE
JTAHHBIE.

1.3. IlepconanbHble NaHHBIE COTPYIHHUKA - JIt00ass MHMOpPMAIHs, OTHOCAIIA’CS K JTaHHOMY
COTPYAHUKY (CYOBEKTY MEepPCOHAIBHBIX JaHHBIX) U HeoOxoaumas lllkosne B CBA3M C TPYIOBBIMH
OTHOLICHUSIMU, B TOM YHCJIE:

bamuus, UMsi, OTIECTBO COTPYAHUKA;

JlaTa U MECTO POXKACHUS COTPYIHUKA;

azipec COTpYAHUKA;

CEMENHOE, COLIMAIbHOE, UMYILIECTBEHHOE MOJI0XKEHUE COTPYIHUKA,

o0pa3oBaHue, npodeccusi COTPYAHUKA;

Apyras aHajoruyHass WH(popMalMs, Ha OCHOBAaHMM KOTOpPOH BO3MOXHaA Oe30mmOoyHast
uAeHTU(]UKAINS CyObEKTa IEPCOHATbHBIX IAHHBIX.

1.4. CseneHuss O NEPCOHAIBHBIX JaHHBIX COTPYAHMKOB OTHOCSTCA K  YHCIY
KOH(QUICHIMATBHBIX  (COCTABIAIOIIMX  OXpaHseMylo 3akoHoM TaiiHy Ilkomnsl). Pexum
KOH(UIEHIIMATLHOCTY B OTHOIIEHUH NIEPCOHAIBHBIX JaHHBIX CHUMAETCSI:

10 UCTEYEHHH 75 JIET CPOKA UX XPaHEHMUS;

B IPYTHX ClIy4yasiX, IPeAyCMOTPEHHBIX (peepantbHbIMU 3aKOHAMHU.

II. OcHoBHbIe noHsATHA. COoCTaB NEPCOHANIBHBIX JAHHBIX COTPYAHUKOB

2.1. ns ueneit Hactosiniero [1ooxkeHnst UCIIOIb3YIOTCS CAEAYIOIINE OCHOBHBIE TOHSATHS:

TIePCOHANIbHBIC JTAaHHBIC COTPYJIHUKA - B COOTBETCTBHH C OMNpECTCHHEM II. 1.3 HacTOsIIero
ITonoxenus;

00paboTKa MEepCOHATBHBIX MAaHHBIX COTPYAHUKA - COOp, CHUCTEeMaTH3alus, HaKOIUICHHE,
XpaHeHue, yTouHeHrue (0OHOBJICHHE, U3MEHEHHE), UCTIONB30BaHUE, PACIIPOCTPAHEHHE (B TOM YHCIIe
nepeaaya), yHUUTOXKEHHUE MePCOHATBHBIX JaHHBIX;

KOH(UIEHIIMATLHOCTh  MEPCOHATBHBIX  JAaHHBIX - 00s3aTenbHOE JUIsl  COOJIIO/ICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TMOJYYHBIIETO JOCTYNl K TMEPCOHAIBHBIM JTaHHBIM



COTPYAHUKOB, TpeOOBaHME HE JIONYCKaTh UX paclpocTpaHeHUs 0e3 cornacus paOOTHUKA WM MHOTO
3aKOHHOI'O OCHOBAHUS;

pacnpoCTpaHEHUE [EPCOHAIbHBIX JAHHBIX - JEMCTBMS, HANpaBJICHHBIE Ha Iepeaavy
NEPCOHAIBHBIX JAHHBIX COTPYAHHUKOB OIPEACICHHOMY KpYry JHIl (Iepefaya IMepCOHAIbHBIX
JaHHBIX) WJIM O3HAKOMJICHHE C NEPCOHAJBbHBIMM JIaHHBIMM HEOIPAaHMYEHHOI'O Kpyra JIHI, B TOM
yucie 00HApOJOBAHNE NEPCOHAIBHBIX JAHHBIX COTPYIHHKOB B CPEACTBAX MaccOBOW MH(OpMAIH,
pasMmeleHre B MH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX WIM IPEACTaBIEHUE TOCTyIa K
HEPCOHAIBHBIM JaHHBIM COTPYJHUKOB KaKMM-THOO HHBIM CIIOCOOOM;

HCIOJIb30BAHNE TIEPCOHAIBHBIX JAHHBIX - IEHCTBUA (ONepalnu) ¢ IepCOHATbHBIMU JaHHBIMU,
COBEpLIAEMbIE YIIOJHOMOYEHHBIM JTOJKHOCTHBIM JUIIOM IIKONBI B LENSIX NPUHATUS PELICHUH WIN
COBEpUIEHMS] MHBIX [JCHCTBHUI, MOPOXKIAIOIMUX OPUIUYECKUE IOCIEACTBUSI B OTHOLUEHUHU
COTPYAHUKOB JHOO MHBIM 00pa3oM 3aTparvBalOUIMX MX IMpaBa M CBOOOIBI WIIM MpaBa U CBOOOBI
JPYTUX JINLL

OJIOKMpPOBAaHUE MEPCOHAIBHBIX JaHHBIX - BPEMEHHOE IpeKpalleHue cOopa, MCIIOJIb30BaHMS,
pacnpoCTpaHEHHs IEPCOHAIBHBIX JAHHBIX COTPYJHUKOB, B TOM YHCJIE X NIEpeayl;

YHUUYTO)KEHUE IIEPCOHAIBHBIX JAHHBIX - ICUCTBHS, B PE3YylbTaT€ KOTOPBIX HEBO3MOXHO
BOCCTAHOBUTH COJIEP’KaHHUE MEPCOHAIBHBIX JAHHBIX B MH()OPMAIMOHHONW CHUCTEME MEPCOHAIBHBIX
JAHHBIX COTPYJHUKOB WJIM B pPE3yJIbTaTe KOTOPBIX YHUYTOXAKOTCS MaTepuaibHbleé HOCHUTEIU
NEPCOHAIBbHBIX JaHHBIX COTPYIHUKOB;

O0IIEIOCTYITHBIE IEPCOHATBHBIC TaHHBIC - TIEPCOHAIBHBIEC TAHHBIE, IOCTYI HEOTPAHUICHHOTO
Kpyra Jul, K KOTOPbIM IPEJOCTABJIEH C COIJIacUsl COTPYAHMKA, WM HA KOTOPbIE B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMU HE PACIPOCTpaHseTcss TpeboBaHUe COOIII0ICHHS KOH(UAESHIIUAIbHOCTH;

uHpopManus - cBeJieHUs (COOOIIEeHNs, JaHHbIE) HE3aBUCUMO OT (POPMBI UX MPE/ICTaBICHUS.

2.2. Undopmanus, npeacrapisiemMas COTPYAHUKOM IpU MOCTYyIuIeHUH Ha paboty B Illkomy,
JIOJDKHA UMETh JIOKyMEHTalbHYI0 (opmy. IIpu 3aKiroueHUH TPyIOBOTO JOrOBOpa B COOTBETCTBUHU
co cT. 65 Tpynosoro konekca P® nuro, nocrynatomiee Ha paboTy, IpeabsBIsET:

MacHopT WJIM UHOU JJOKYMEHT, YAOCTOBEPSIOIINNA JTUUYHOCTD;

TPYJIOBYIO KHHMXKKY, 32 MCKJIIOUYECHHEM CIIy4aeB, KOIJla JIOTOBOp 3aKJIIOYaeTCsl BIIEPBBIC, WU
pabOTHUK TMOCTyHnaeT Ha paboTy Ha YCIOBUSAX COBMECTUTEILCTBA, WU TPYAOBas KHIKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM MU MO JPYTUM NPUUYUHAM;

CTPaxoBO€ CBUAETEIBCTBO FOCY1apCTBEHHOI'O IEHCUOHHOTO CTPAaXOBaHUS;

JOKYMEHTBI BOMHCKOTO YU€ETa - IS JIMLL, IOJIEKAIINX BOMHCKOMY YUETY;

JOKYMEHT 00 00pa3oBaHUM, O KBaIM(UKAMKM WM HAIWYUM CIEHUAIBHBIX 3HAHUH - NpH
HOCTYIUIEHUH Ha paboTy, TpeOYIOIIYIO CIeHUalbHbBIX 3HAHUH WK CHeUaIbHOM MO OTOBKH;

CBUJIETENBLCTBO O pucBoennn MHH.

2.3. IIpu odopmiieHnH COTPYAHMKA OTIIEIOM KaJpOB 3aroiHsIeTcsd YHu(UIUPOBaHHAs popMma
T-2 "Jluunas KapTouka pabOTHHKA", B KOTOPOH OTpa)KaIOTCA CIEAYIOIIME AaHKETHble |
Ouorpaduueckre JaHHbIE paOOTHUKA:

- obume ceepenus (P.M.0., nata poxIeHUs, MECTO POXKACHHUS, TPAXKAAHCTBO, 00Opa3oBaHUeE,
npodeccusi, crax paboThl, COCTOSIHUE B Opake, MaclOpTHBIE JaHHBIE);

- CBEJICHUS O BOMHCKOM YUETE;

- JaHHbIE O IpHeMe Ha padoTy;

- cBeJleHHs 00 aTTECTALUH;

- CBEJICHUS O MOBBIILIEHHON KBaJIM(UKAINH;

- CBeJIeHUs O Mpo(ecCrOHAIbHOM MepenoIroTOBKE;

- CBeJIeHUs 0 Harpajax (MOOMIPEeHUsX ), TOYETHBIX 3BaHUSX;



- cBejieHHs 00 OTIyCKax;

- CBEJICHUS O COIMAIILHBIX TapaHTHSIX;

- CBEJICHUS O MECTE )KUTEJIbCTBA M O KOHTAKTHBIX Tele(OHaX.

2.4. B ornene xaapoB IlIkosibl co3maroTCcst M XpaHATCS CIAEAYIOLME IPYIIbl JTOKYMEHTOB,
coJieprKallie JaHHbIE O COTPYAHHUKAX B €JMHUYHOM UJIM CBOJHOM BHJIE:

2.4.1. IoKkyMeHTBI, coAepKallue MepCcoHaabHbIe TaHHBIE COTPYAHUKOB:

KOMIUIEKCHI JIOKYMEHTOB, COMPOBOXKIAIOIIME Mpoliecc O0GOpMICHUS TPYAOBBIX OTHOIICHUN
[pU NpreMe Ha padoTy, MepeBo/ie, yBOJIbHEHHH,

MOJJTMHHUKY ¥ KOIIUY MPUKA30B (pacnopsKeHUi) o KaJpam;

JTUYHBIE JIeIa U TPYIAOBbIE KHUXKKU;

JieJ1a, CoAeprKaIle OCHOBAHUA K IIPUKa3y M0 JUYHOMY COCTaBY;

1. Opranusanus 06pabOTKH MEPCOHATBHBIX JAHHBIX COTPYIHUKOB

3.1. Bce mepcoHanbHble aHHBIE COTPYJHUKA ClEAyeT Moiy4yaTh Yy Hero camoro. Ecim
MEePCOHAIbHBIE JaHHBIE BO3MOXKHO IMOJIYUYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO COTPYIHUK JOJKEH
ObITH yBemOMIIEH 00 ATOM 3apaHee (B MUCBMEHHOW (pOpMe) U OT HEro JOKHO OBITh MOITY4YEHO
MUCbMEHHOE corjacue. JoJmKHOCTHOE NUIo padoTomaTesst 0053aHO COOOIIMTH COTPYIHUKY O
EISAX, MPEINoIaraeMpIX HCTOYHUKAX M CIIOCO0aX MOIYyYeHUs MEePCOHAIBHBIX JaHHBIX, a TAKXKE O
MOCJECTBHSIX OTKa3a COTPYAHMKA AaTh MMCHBMEHHOE COTJIacHe Ha WX MOJTydeHHE.

3.2. PabGotomarens He WMeeT NpaBa IMONy4aTh W 00padaThIBaTh NEPCOHAIBHBIC JTaHHBIC
COTpYIHUKA O €ro pacoBOW, HAIMOHAIBHOW MPUHAIJICKHOCTH, TMOJUTUUYECKUX B3IIIAIAX,
PENUTHO3HBIX U HUTOCOPCKUX YOSIKIECHUSIX, COCTOSHUU 37]0POBbS,, MHTUMHOM XU3HU. B ciydasx,
HEMOCPE/ICTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOILIEHUH, B COOTBETCTBUU CO CT. 24
Konctutynun PO pabGotomarens BmpaBe MmoiydaTb U 0o0pabaTbiBaTh JaHHBIE O YACTHOW KU3HU
COTPYAHHUKA TOJIBKO C €r0 MUCbMEHHOT'O COTIacusl.

3.3. Paboronarens BIpaBe 00padaThIBaTh NEPCOHATBHBIC TAHHBIC COTPYTHUKOB TOJBKO C UX
MUCHMEHHOTO COTJIACHSI.

3.4. TluceMeHHOE coriacMe COTPyJHHKAa Ha 00pabOTKy CBOMX I€PCOHAIBHBIX TaHHBIX
JIOJIKHO BKJIFOUATh B ce0s:

- (hamunuio, UMs, OTYECTBO, ajJpec CyObeKTa MEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTA, YI0CTOBEPSIOIIEr0 €ro JUYHOCTh, CBEICHUS O JaTe BbIJaud YKa3aHHOTO JOKYMEHTa U
BBIJIaBIIIEM €T0 OpTraHe;

- HauMeHOBaHMe ((aMMIINIO, UM, OTUYECTBO) M ajpec OomepaTopa, MOIYYaroLIEro coriacue
CyObeKTa epCOHANBHBIX JIaHHBIX;

- 11eJIb 00pa0OTKH MEPCOHATIBHBIX TaHHBIX;

- TepeueHb TEepPCOHANBHBIX IaHHBIX, Ha 00pabOTKy KOTOPBIX MaeTcs corjiacue cyOBeKTa
NIEPCOHATBHBIX JIAHHBIX.

3.5. Corpynnuk Illkonmsl mpencraBisieT B OTAEN KaJpoB JOCTOBEpHBbIE CBEAEHHS O cebe.
OTnen KagpoB MPOBEPSIET JOCTOBEPHOCTh CBEACHUH.

3.6. B cootBerctBuM co cT. 86 TK P® B mensix obecrieueHus mpaB U cBoOOJ YeIOBEKa U
rpaxaanuHa aupektop LLKoiasl ¥ ero 3aKoHHbIE, MOJTHOMOYHBIE MPEICTaBUTENN MpH 00paboTke
NIEPCOHATBHBIX JaHHBIX COTPYTHHKA JTOJHKHBI BBITIONHATH CIIEAYIOIINAE 00IIne TpeOOBaHMS:

3.6.1. O6paboTKa MEePCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS UCKIIOYUTEIHLHO B IEIIIX
oOecriedyeHHsT COOJIIOJICHHsI 3aKOHOB WJIM WHBIX IPABOBBIX AaKTOB, COJCUCTBUS pabOTHHKAM B
TPYAOYCTpOiicTBe, OOyuyeHUH U Mpo(ecCHOHATBHOM NPOABUKEHUU, O0OeCledeHne JUYHOU



0€30MaCHOCTH COTPYAHHKOB, KOHTPOJS KOJMYECTBA W KadyeCTBA BBIMOJHAEMONH paboOTHl U
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA.

3.6.2. IIpu ompenenenuu odbeMa U cojepxkaHus, 00pabaThIBAEMBIX MEPCOHAIBHBIX JTaHHBIX
paboTonaTenpb qokeH pykoBoacTBoBaThest Koncrutyuuein PO, TpynoBeiMm kojiekcom PO u nnbiMu
beneparbHBIMU 3aKOHAMH.

3.6.3. [lpu npuHATHH pEICHUH, 3aTParkBalOIIUX UHTEPECHl COTPYAHHKA, paboTOJaTe b HE
UMEET IpaBa OCHOBBIBAThCS HA €T0 NMEPCOHAIBHBIX JaHHBIX.

3.6.4. 3ammTa NEpCOHATBHBIX JTAaHHBIX COTPYIHHKA OT HEMPABOMEPHOTO MX HCIOJIh30BAHUS
yTpatel obecriedunBaeTcsi paboTomaresieM 3a CUYET €ro CpeACTB B TOPSIKE, YCTaHOBJICHHOM
benepanrbHBIM 3aKOHOM.

IV. Ilepenaya nepcoHanbHbIX JaHHBIX

4.1. Ilpu nepenave nepcoOHAIbHBIX JaHHBIX COTPYIHHKA pabOTOAATENb JOJKEH COOJIIOIATh
cllefyroume TpeOoBaHus:

4.1.1. He coobmaTh nepcoHaabHble JaHHbIE COTPYIHUKA TPEThell CTOpOHE 0e3 MHUCbMEHHOIO
corylacusi COTPYAHHMKA, 3a MCKIIOYEHHMEM ClIydaeB, KOrjJa AJTO HEoO0XOAMMO B  LENAX
NPEIYNPEXKACHUS YTPO3bl KU3HU U 3I0POBBIO COTPYAHUKA, a TAKXKE B CIIydasiX, YCTAHOBJICHHBIX
(benepaibHBIM 3aKOHOM.

4.1.2. He cooOmarh nepcoHajlbHbIE JaHHbIE COTPYIHHKAa B KOMMEPYECKUX LENsAX Oe3 ero
MUCBbMEHHOTO COTJIacHsl.

4.1.3. Ilpeaynpeauts Jull, MOJYYUBLIMX NEPCOHATbHbBIE JAHHBIE COTPYJHHUKA, O TOM, YTO 3TH
JJaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JHILIb B LEJISAX, A KOTOPBIX OHU COOOILEHBI, U TpeOOBaTh OT
9THX JIMI OATBEPXKICHHUE TOT0, YTO 3TO IMPaBUIIO coOnroaeHo. JIua, noryyusiiye nepcoHaabHble
JTaHHbIE COTPYAHMKA, 0053aHbI COOIIOIATh PEKUM CEKPETHOCTH (KOH(PHICHIIMATBHOCTH).

4.1.4. Pa3zpemate AOCTYN K NEpPCOHAIBHBIM JaHHBIM COTPYJHHKOB TOJIBKO CIIELUAIBHO
YIIOJITHOMOYEHHBIM JIUIIAM, TIPH 3TOM YKa3aHHBIE JIMIA JOJDKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO T
NIepCOHANbHBIE JaHHBIE, KOTOPbIE HEOOXOAMMBI JUIsl BBITOJHEHHSI KOHKPETHOW () YHKITHH.

4.1.5. He 3anpamuBaTh HHQOPMAILIMIO O COCTOSIHUU 3/I0POBBSl COTPYAHHKA, 3@ UCKIIIOUEHUEM
TEX CBEJEHHH, KOTOpPBIE OTHOCSTCS K BOMPOCY O BO3MOXXHOCTH BBITIOJHEHUS COTPYIHHKOM
TPYAOBOH (YHKIHH.

4.1.6. IlepenaBarh nNepcoHalbHblE IaHHbIE COTPYAHHUKA €ro 3aKOHHBIM, IOJHOMOYHBIM
NpPEJCTaBUTENIIM B TOPSAJKE, YCTAaHOBIEHHOM TpynoBbiM kojaekcoM P®, u orpaHuuuBaTth 3Ty
UH(POPMALIMIO TOJIBKO TEMH MEPCOHATIBHBIMHU JAHHBIMU, KOTOPbIE HEOOXOAUMBI JJISl BBIMOJIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX ()YHKIIHH.

4.2. IlepcoHanbHbIE JaHHBIE COTPYJHUKOB XPAHATCS B OT/AEJE KaJpOB.

V. JlocTyn K epCOHAIIBHBIM JaHHBIM COTPYIHUKOB

5.1. IIpaBo noctyna K NEpCOHAIBHBIM JAHHBIM COTPYIHUKOB HMEIOT:
- nupekTop HIkomnsr;

- 3aM. TUPEKTOPa;

- OTJIeJI KaJIpOB;

- COTPYIHUKH OyXTalTepHH;

5.2. Corpyanuk lIkomns! umeer mpaso:



5.2.1. Ilony4yath AOCTYI K CBOMM NEPCOHAIBHBIM JIaHHBIM U O3HAKOMJICHHE C HUMU, BKIIOYast
npaBo Ha 0E€3BO3ME3HOE TOTYy4YeHHE KOMHH 00O 3amucH, coaepiKaiieid ero mepcoHaIbHBIE
JIaHHBIE.

5.2.2. TpeboBaTh OT paboTomarenss YTOYHEHHS, UCKIIOUCHUS WU HUCIIPABJICHUS HETOIHBIX,
HEBEPHBIX, YCTapeBIIMX, HEJIOCTOBEPHBIX, HE3aKOHHO TOJYUYCHHBIX WIM HE SBISIONINXCS
HEOOXOUMBIMU U1 paboToaaTeNsl MEPCOHAIBHBIX JaHHbBIX.

5.2.3. [Tomy4aTs oT paboToaaTens:

- CBEJICHUS O JIULAX, KOTOPbIE UMEIOT JIOCTYI K MEePCOHATbHBIM JaHHBIM MM KOTOPBIM MOKET
OBITH IPEIOCTABIICH TAKOW JJOCTYII,

- CPOKHU UX XpaHEHUS.

5.2.4. Tlepemaua wuHpOpMamMKM TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPH MHCHBMEHHOM
corjlacuu pabOTHHUKOB.

VI. OTBETCTBEHHOCTH 32 HAPYILIEHHE HOPM, PETYIUPYIOLIUX
00paboTKy MepCcoHaIbHBIX TaHHBIX

6.1. Corpynuuku [1Ikospl, BAHOBHBIC B HAPYIICHUU TMOPsIKA OOpaIleHUs ¢ IEPCOHATBHBIMU
JAHHBIMH, HECYT TUCHUIUITMHAPHYIO aJIMUHHCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO MIIH YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C (heiepaJTbHBIMU 3aKOHAMHU.

6.2. Iupexrop IlIkonpl 3a HapylieHHE TMOPSIKAa OOpAMICHUS C TICPCOHAIBLHBIMH JIaHHBIMU
HECeT AaJMUHHCTPATUBHYIO OTBETCTBEHHOCTh corjacHo crT. cr. 5.27 u 5.39 Komekca 00
aJIMAHUCTPATHBHBIX MpaBoHapylleHusx Pd, a Takke Bo3MeIaeT COTPYAHUKY yIuepo,
NPUYMHECHHBIA HEMPAaBOMEPHBIM HCIIOJIb30BaHUEM HMHMOPMAIMH, COJCpPXKAIICH IepPCOHATbHBIC
JTAHHBIE 00 ATOM COTPYIHUKE.
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